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CONTRACT 

Your proposal is acceptad to sell to Her Majesty the Queen in 
right of Canada, as represented by toe Minister of Indian 
Affairs and Northern Development, in accordance with the 
terms and conditions set out heroin, referred to herein or 
attoched hereto, the supplies and services listed herein and on 
any attached sheets at the price or prices set out therefor. 


INACFfeNo. 

liiiifSftM 

of Contract {wyymmdo) 


Contract No. 


Fhisnciai CodeCs} 
!2i 


Desttriation(s) of Services 

li WelMngteSj GiMbw, Qiibic, KIA iH4 


kivr^oes are to be submitted by Email to: 


Address limulrias to; 

delj0rahx«cetal»@«iiiC‘>»iiie,gc,ct 


Addfeai 

75 Albert Street, Ste. 906 

Ontario 

K1P®7 


Telephone Numtwf 

(819)956^606 

Tow EsSmafed Cost 
1112,8724® 


FiMlmlta Number 

(8lf) 953-7721 




the Minister 

Signing Authority Name 
Deborah Cacciato 

Sigrifjg Auihoiity Tlla 

S«iior Procuremeat Officer 



2017-10.3fl 
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The Contractor’s THS Syppis/ Arratnement fSA) No. EN578-060502 and Armeies are hereby 
incorporated into and form part of this Contract by reference. 

Efl.i.y.i.ii.iiient Summary 

1. SMement of Work 

The Contractor must perform the Wcrk in a«K>rdance with the Statement of Work at 
Annex A. 

2, Classification of Personnel Required; in accordance with THS Supply Arrangament 

Befow is a Ibt of the classification of personnel raquired to fulfill this requirement and it is 
in accordance with THS Su|;^y Arrangement: 

Stream 5 - Professional Services, Sutefteam SA - Financial Management 

The following table liste tie name of the THS resource; information regarding the THS 
requirement; and Firm hourly rates and total cc^ of contract. 


Resource 

Reference 

Stream number li 
Classricatlon/Sub 

Classification 

Level of 

Expertise 

Name of 
Proposed 

Resource 

No. of 
Hours 

Firm Hourly 

fete (GST/ 

HST extra) 

Total 

Evaluated 

Cost 



Stream S - 







la 

Professional Services, 

Subslream iA- 

Financiaf Management 

Senior 

ifMmmsismaiit 



1 ^ 

1 








i 

1 

$107,407.50 


Applicable Ta*« fiST {5%|; 

$5,374.88 



$112,872.40 



3. Work Location 

Department of Indian Affairs and Ntortten OevetopmenI 
10 Weifngton 
Gatineau, Quebec 
KIA 0H4 
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1 . 

1.1 

1.2 

1.3 

1.4 


Security Requirement 

The Contractor must, at all times during the performance of the Contract/Standing Offer 
hold a valid Designated Organization Screening (DOS), issued by the Canadian and 
Directorate (CISD), Public Works and Government Services Canada 

(PWG5C/. 

The Contractor personnel requiring access to PROTECTED information, assets or 
sensitive work site{s) must EACH hold a valid RELIABILITY STATUS, granted or 
approved by CISD/ PWGSC. 

The Contractor MUST NOT remove any PROTECTED information or assets from the 
identified work sitefs), and the Contractor must ensure that its personnel are made aware 
of and comply with this restriction. 

Subcontracte which contain security requirements are NOT to be awarded without the 
prior written permission of CISD/ PWGSC. 

1.5 The Contractor must comply with the provisions of the: 

1. THS Generic Security Requirements Check List EN578-O60502-SA1 attached at 
Annex ”C" of the Contractor's Supply Arrangement for Temporary Help Services 
incorporated herein by reference. 

2. Industrial Se&jrity Manual (Latest Edition). 

2. Statement of Work 

The Contractor must perform the Work in accordance with the Statement of Work. 

THS re 80 urce(s) must meet the Minimum Mandatory Qualifications detailed in the THS 
Supply Arrangement for the applicable dassification and level of expertise- 
classifications Table of Contents /Version It 

3. Standard Clauses and Conditions 

All clauses and conditions identified in die Contract by number, date and title are set out 

in the Standard Acquisition Clauses and Conditions Manual issued bv Public Works and 
Government Services Canada , — 

3.1 General Conditions 


201 OB (2016-04-04) General Conditions - Professional Services (Medium Complexity) 
apply to and form part of the Contract. 


NCaw:ei73725-vS 
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4 . Term of Contract 

41 Porioi of th® Contract 

The Work is to be performed during the f^riod from date of Contract Awrd to March 31, 
2018. 

5. Aothoi1tl« 

5.1 Contracting Authority 

The Contracting Authority for the Contract is: 

Deborah Cacciato 

Department of Indian Affairs a Northern Development 
Procurement Services Section 
10 Wellington, 13**’ Floor. Rm. 109 
Gatineau. Quebec 

K1A0H4 

Telephone: (819)956-3606 

Email; deborah.caccfato@aadnc-aandc.gc.ca 

The Contracting Authority Is resftonslbte tor the management of the Contract and any 
changes to the Contract must be authorized in writing by the Contracting Authority. The 
Contractor must not perform work in ^cess of or outside the scope of the Contract based 
on verbal or written requests or instructions from anybody other than the Contracting 
Authority. 

5.2 Project Authority 

The Project Authority for the Contract is; 

Teresa Veits - 

I Payments Advlawy S«vic« 

Oeparfrnent of Indian Affairs & Nortti^ DewkJpment 

* 

Gatineau. Quebec 

K1A6H4 ‘ 

T^ephone: (819)639-0010 

lergsa .vefej ^ s a d ne-aantic.Qc.ea 

The Project Authority is the representative of ttte department or agency for whom the 
Work is being carried out under the Contract and is responsible for all matters concerning 
the technical content of the Work under ttie Contract. Technical matlore may be 
discussed with the Project Authority, however the Project Authority has no authority to 

authorize changes to the scof» of the Work. Changes to the scope of the Work can only 
be made through a csontract amenciTient issued by the Contracting Author!^. 
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S.3 Contraetor's Rapresentativ# 

QMR Consylting & Professtonal Staffing 
75 Albert Street, Ste. 006 

Ottawa, Ontario 

K1P 5E7 

Attention; ^^^^^^^■Director of Sales 

^niail: ^^^^^^|@qmfoon^ting.com 
6. Payment 

6.1 Basis @f Payment 

The Contractor will be paid firm hourly rates as indicated herein, for work performed in 
accordance with the Contract. Goods and Services Tax or Harmonized Sales Tax 

(GST/HST) is extra, if applicable. 

6.2 Limitation of Expenditure 


Canada's total liability under the Contract will not exceed $107,497.60 GST extra. 

No increase in the total liability of Canada or in the price of Work resulting from 
any design chartges, modifications or interpretations of specifications, made by 
the Contractor, will be authorized or paid to the Contractor unless such changes 
modifications or interpretations, have been approved, in writing, by the 
Contracting Authority for the Contract, prior to their incorporation Into the Work. 

The Contractor will not be obliged to perform any work or provide any service 
that would cause the total liability of Canada to be exceeded without the prior 
written approval of the Coiitracting Authority. The Contractor will notify the 
Contracting Authority in writing as to the adequacy of this sum when: 

i. it is 75 percent committed, or 

ii. four (4) months prior to the Contract end date, or 

iii. If the Contractor considers the funds provided are inadequate for the 
completion of the Work, whichever comes first. 

The above limitation of expenditure amount is included for the administrative 
purposes of Canada only and does not represent any commitment on the part of 
Canada to pay any amounts except as expressly set out in this Contract. 

In the event that the notificaUon refers to inadequate funds, the Contractor will 
provide to the Contracting Autewity in writing, an estimate for the additional 
funds required. Provision of such notification and estimate for the additional 
funds does not increase Canada's liability. 


NCMI017372S-vi 
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Tm i Hariitiofiliitttf Sj^es Ta* |GSTIHST| 

1. All prices and amoynts of morwy in the Call-up/Contact are ©xcluswe of Goods 
and Services Tax {GST) or Hamontzed Sales Tax (HST), as applicable, unless 

otherwise Indicated. The GST or HST. whichever is applirable. is exte to the 
price herein and will be paid by Canada, 

2. The estlinated GST or HST to the extent applicable will be incorporated into all 
invoices and progress daims and shown as a separate item on invoices and 
progress claims. All items that are zero-rated, exempt or to which the GST or 
HST does not apply, are to be identified as such on all invoices. The Contraetor 
agrees to remit to Canada Revenue Agency (CRA) any amounts of GST and 
HST paid or due. 

7. Method of Payment 

Payment by Canada for the Work will te made following delivery, inspection and 
acceptance of the Work arxi upon presentation of Invoices and any other substantiating 
documentation as Canada requires. 

Payment by Credit Card: 

Canada will pay invoices on contracts against ttie Supply Arrangement by: 

_Visa 

_Mastercard 

X Direct Deposit 

8. Audit 

All costs and charges to the Contract may be verified by Canada before or after payment 
is made to the Contractor under the terms and conditions of the Contract, 

The amount claimed under the terms arxl cxsndifions of the Contract, as computed in 

accordance with the Basis of Payment, is subject to government audit. 

Any payments made pending complefion of the audit will be regarded as interim 
payments only and will be adjusted to the extent necessary to reflect the results of the 
said audit If there hp been an ove?pa]imieiil, it will be refunded promptly to Canada. 
Supporting information for each element of cost vwli be available and will be in sufficient 
detail that an in-depth audit can be performed. 

9. Suitability of Services 

All services reixiered may be reviewed within a reasonable time from cxjmmencement of 

the Contract on the basis of quality and adherence to Canada's schedule and standards. 

Resources assigned must be capable of performing the Contract at a level of 

competence considered acceptaWe by Canada. 

Should resource be found unsultabte and the Contractor Is notied within four <4) hours 
from the commencement of the start of hisflier services, Canada will not be liable for 

payment to the Contractor for that period. 


S of 
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10. Ac«w to Canada's Facilities 

1. The Contractor resource may be required to perform the work on-site in Canada 
offices or off-site at the Contractors facliities, where applicabie. 

2. Access to the foliowing Canada facilities, equipment, documentation and 
personnel may be required durir^ the Contract period in order to perform the 
Work: 

i. Designated User’s premises; 

ii. Designated User's computer systems (micro computer network): 

iii. Documentation; 

iv. Personnel for consultation; and, 

V. Office space, telephones, desk space, manuals and terminals. 

3. Canada's facilities, equipment, documentation and personnel are not 
automatically at the disposal df the Contractor. The Contractor is responsible for 
timely identification of the need for access to the referenced facilities, equipment, 
documentation and personnel. 

4. Subject to the approval of Canada, arrangements will be made for the Contractor 
to access the required facilities, equipment, documentation and personnel at the 
Canada's convenience. 

11. Certifications 

Compliance with the certifications provided by the Contractor in its bid is a condition of 
the Contract and subject to verification by Canada during the term of the Contract. If the 
Contractor does not comply with any certification or it is determined that any certification 
made by the Contractor in Its bid is untrue, whether made knowingly or unknovwngly, 
Canada has the right, pursuant to the default provision of the Contract, to terminate the 
Contract for default. 

12. SACC Manual Clauses 


The following table lists the Standard Acquisition Clauses and Conditions (SACC) manual 
clauses applicable: 


■dumber 

Date 

Description 

A7017C 

200S4M2 

l^iac»ment of Specific Individuals 

BS028C 

20I574B-25 

Accass to Facilities and Equipment 


2011-O§-1i 

Canadian Faces Site Regulations 

A9068C 

2010-01-11 

Government Site Regulations 

juurm; 

200a.05-12 

Time VwlficaUon 

_ 

2010-01-11 

Dteetewry Aydl 
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13. Applicable Lws 

The Contract myst be Interpreted and governed, and the relations between the parties 

determined, by the lavs® in force In Ontario. 

14 Priority ©f Dooumafits 

If there Is a discrepancy between tfie vrordlng of any documents that appear ©n fie list, 

the vrording of the document that first appears on the list has priority over the iMirdlng of 

any document that subsequently appears on the list. 

1. the Articles of /i^reement; 

2. 2010B {2016-04-04) Condificms - Pfxrfessionai Services (Medium Complexity)' 

3. Annex A - Statement of W»k,* 

4. Security Requirements Check List EN578-060502-SA1 

5. the Contractor's THS Su[^iy An’angement (SA) NIq.EN678-060502; 

6. the Contractor's bid dated October 10,201 7 . 


Pate S of 10 




A0457920 9-000009 




Released under the Access 
to Information Act 

Communique en vertu de la 

CONTR^CTrNOte^00370660 

/ ’information 


ANNEX A 

STATEMENT OF WORK 


1. BACKGROUND 

Indian Affairs and Northern Afl^irs Canada (DIAND), Transfer Parents Advisory 
Servioes (TPAS) unit provides ongoing advisory and support services to ciients, both 
internal and external to the Department, who are mandated to provide elfective, high 
quality services which benefit the indigenous communities it serves. 

The TPAS unit provides advisory and support services through tiie ongoing development 
and refinement of its policies, directives, guidebooks etc., and other related activities, 
including the: 

• Development of National Funding Agreements Models 

• Development of Guidelines, Information Bulletins and Best Practices 

• Enhancement of Stakeholders' Engagement 

• Establishment of Funding Agreement Service Standards 

• Grants and Contributions Information Management System (GCiMS) 

• Integrated Management Control Framework for Grants and Contributions 

• National Monitoring, Compliance and Reporting 

• National Oversight on Grants and Contributions Management 

« Recipient Audit Plan 

• National Transfer Payment Management Training 

2. REQUIREIIEiT 

Transfer Payments Advisory Servioes (here on referred to as the “project authority’) is 
seeking the services of a Financial Management Consultant. 

3. TASKS DELIVERABLES 

• The development of policies, directives and related materials in alignment with 
the Government of Canada initiatives pertaining to the New Fiscal Relationship 
with Indigenous communities; 

• Inter and intra-departmental consultations on policy related initiatives; and, 

• Ongoing revision and refinement of DIAND’s existing policy suite pertaining to 
Transfer Payments management practices. 

• Formuiating of proposals for new government regulations, policies, directives and 
guidelines pertaining to Grante and Contributions management in alignment with 
the frameworks of Treasury Board Secretariat, Office of Auditor General, etc. 

• Providing advice regarding the financial and non-financial implications of 
changes in the Grants and Conbibutions programs; 

• Providing advice and guidance to management on all matters pertaining to 
Grants and Conbibutions reporting, monitoring and control; 

• Providing advisory services to ensure understanding, acceptance, uniform 
implementation and effectiveness of new or revised financial and operational 
management policies; 

• Promoting acceptance of new grants and contributions practices, systems and 
procedures; 

Page 9 of 10 
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Coordinating TPAS responses to the reports of the Auditor General or to internal 
stakeholders; 

Monitoring Grants and Contributions funding agreements to ensure that all terms 
and conditions are met; 

Support of the policy reviews pertaining to the predictability and sufficiency of 
funding as wli as mutui^ aocminteMity of Indigenous Recipients and the 
Department. 

Provide Umely deliva-ables to a quality standard acceptable to the Dapartment 
such as responses to cliffs requests; prepare PowerPoint presentations and/or 

decision notes to management, provide analysis, etc. 


NCR#I0I7972S - vl 
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Aboriginal Affairs and 
Northern Development Canada 


taI group of COMPANIEI 

CANADA 


Released under the Access 

CALL 4 JP AGAINST ;t STANDING OFFER FOR MP^PART 

A ONE OFFBE A C OMMAWDES POOR BE L'AIO&TBI de la 

. . 


''/«a(Kir#-N“f«trtMeur 

12513CB 


Hem No. 
No. Posts 


C«v»e* Maaa - ffera d ^-xtaa pS”#- PaiSpr 


^ per s&nding offer 
I’offre pemnanente 
"sSnilfcrterdfrlffiapiniiiliiS" 


Btosa Flldiard 


EMZN-i loooa'iaasN 

TiM».N*c(uT 41 . ” 


IStTNoT^nNFdeilSSS” 


Description 

Description 


81M34-74W 


An _-K*dBlaB>aiB(jaiai 




-Slrsain 1 - CWm Support C1 raewjreel 

Financial Codes / toidte financier 

0420- A4834-5B403- - NPPO 


Ths cyrrency of this P.0, is ■ l,a devise de ce Ison est: CAD 


Uofi 

UdeO 


SiSty • ««*!» Of'imism 

DIR 



atf^nsnu - 49 


7TH FLOOR^ AFF & NORTHERN DEV. CAN. 

25 EDDY//RM 076 
GATINEAU QC K1A0H4 




vow sl«^ ntawd to aliwa fe mm aatopM. Y<w rtai! supptjf the seMa* (K * 

t m me mn4m rm mm wi|f m in mmn^ df«r tNs 

a*iirra™».<jyei«*®®iviassstipuifcsja,* foBje 4 Wfflmanifcs. 


fccncfes (to* rofiie 4 Hwinian**. Vsms r» *»®z totnfr, an 


aartiictec 


»Hj to Mwrdanee with ths terms wd 
^txio 4 Wsm 


rasMhuwte tacsiro »tea lo »,ir.«iions am *ns Mm 4« 


^ y^a® *ei% hstrusitw if ipir, 

m rwteiiiler f« iftelajuto® eddill«aii» a*y if a S®s. 


, AUlBMfrassWiihowthf aSwSngoBwnurattefsndii 
I ®» im) o-li»yl. TMe* }a® fasyrss iWwfii wiw ts Buraaro ste ra*«ws de I’oSw m Is t 


-A0457920 13-000013 


/ ’imomiation 


irmation 

819-953-7721 


. ¥«tar prtc&tem* 


H»f» 8 d value • Mostaal rtrtsa 


Quanfify 

QuantU 


A2n.1t90 


FOB-FAB 


Unit Price 
Priss onitaire 


1.t» 


■ttSTIfe---—- 

M* del® ran® an* 

4i§M?i2?1 

■SflsrdSTBiirSl- 

awBiarute 

1«yi7ffi017 


12/01H)17 


Disc. &t.Price 
Esc. PriJtcaJsylii 


Terns Bt payment - MottelMs da psimsM'" 


~Afna)m7pSiffli7^®~~ 

A2ia.1i 

TliSiTTrSSTSi" ~~ 


Direct Deposit Net 30 Days - Pmlmtid ’B' 

€13.1 • 


T. - BoSim T, / CAP 

W7S.3S 

^ ^ tr xAJ 

Signatufi IMartclatory-Oisli^tolrel 

fete 

ApdfwedhrfthsBSSitef AppitwepoyrteBIfliS 

Parl.,.a 

.. — - — - — 

Qfst 

feignature |Mandalory-Ol 



Canada 
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Streaai I - Office Support - Senior Eecords Managisiieiit Clerct 
Teinporaiy Services Start and ead Date; 


^ IS® ii 

4ii«70f71 


OcttiiKr If, 2017 to JmiHiiy 12.2017 (13 weeks) 


Besource; Chrisfian Saumun: 


Invoices & he submitlEd to; 



A0457920 15-000015 









Released under the Access 

BLANK to Information Act 

Communique en vertu de la 
Loi sur I’Acces a 
/ ’information 


A0457920 16-000016 



(♦B Tnifaw publics etSewiMs 


py»iiisiMs OFrioE» boreaii pgs * 01111 ® 

Department of Indian Affaire and Northern 
Devetoprnent 

10 WBlIinpfcon Sirreety Room l^S 
Gatineay, Quebec 
KIA 0H4 


CONTRACT - CONTRAT 


of hS 900 dB, services 

Contract in accordance with the conditions 
and at tha prices set out In the Contract. 


U Canada acMpte votre soumission cfe foumir au Canada tes 

1“ conlbTOiment 

aux asndttions et aux prix pr^vus au contrat. 


Peine and Address af Conttraetar 
Nom et cl« I’entrepreiwur 


Aitis Human Resources Inc. 
102 Bank St. Suite 302 


ON 



EN578-060502/141/ZT 


K1P5N4 


GEmadi 


PWSSC-TPSGC 9400-4 {02/2014} 
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_ • 1 St 11 

"File No - N* d# dossier ™~' —— 

10001949S6-450036§897 _ 

Data of Contract - Oiite dy eiUBlrai 

2017-10-05 

Contract KeT^“'^ucointr«r~™ ™™™' ‘~™ ---— 

4500369897 

Client Reftrenea No. (optional) - no d® rtWrenea du client (faCHltatlf) 

___ 1000194956 

RMUcial Code{i) "-&«ie{s) rin»nder(»). --- 

042O-A4123-56403-A0O0O-ND75 

Duty - Droits Apoiicable TM^''S»as^ 

□ Included I ! Exduded Induded r~| excluded 

lllctus SUS L^..J IfICfUS L I 

FOB - FAB ““.. .....—-— 


Quebec 


Destination 


Department of Indian Affairs and Northern 
Development 

10 Wellington St. Gatineau, Quebec KIA QH4 


Inwirats - Original and two copies must be completed 

Factures - Lortginai et deux copies doivent ita remplis et envo^i i : 

tetawha.LuOaidno-aajtdc.icca ■ 


Address inquiries to? - Adi 


resser touts dsmaods de If ; 


alma,moyecla@cartada.ca 

Code regional at N" de tilipbona N* * tslewpfeur 

_ 819 - 953- 6153 819-953-7721 

Total estimated cost - Coit totiraiiSif ~~ ™ 


For t#!€ Minister - Pour ia Minlstr® 


$43,017.15 


• ^ I-) 
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The Contractor’s THS Supply Arrangement (SA) no. EN578-060502/14t/ZT and Annexes are hereby 
incorporated Into and form part of this Contract by reference. ' 

Requirement Summary 


1. Statement of Work 


See Annex “A’ 


2. Clissfffcfltfon of Personnel required^ In accordance with THS Supply Arrangement 

Below is a list of the classification of personnel required to fulfill this requirement and It is in 
accordance with THS Supply Arrangement 

The following table lists the names of the THS resources; information regarding the THS 
requirement; and Firm hourly rates and total cost of contract. 


s.20(1)(b) 

s.20(1)(c) 


Stream niimber & 
:iassificatlon / Sub 

ilassiffcation 


Firm Hourly 
Rate CGST/ 
HSTesrtral 


Ns. of 
Hours 


Proposed 

Resxjfce 


Evaluated Cost 
IBxE] 


Stream 1 - Office 
Support - Accounting 
Clerk 


f Corinne 

feodthagen 


InttttrfedMie 




stream 1 - Office 
Support - Accounting 
Clerk 


Michael 

Maisonneuve 


Intermediate 


Itream 1 - Office 
Support - Accounting 
:ierk 


Rahma Said 
Ahmed 


Intermediate 


Stream 1 - Office 


-’■parifi" 


Supfxirt - Accounting 

Cleik 


Intermediate 


itream 1 - Office 
Support - Accounting 
Ilerk 


intermediate 


total Estimated Ccst: 


3. Work Location 


10 Wellington St. Gatineau, Quebec K1A 0H4 
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Mmmt Mmmher 


All eoff^omlsiee md woisei muit stow (he iSIe iiiil 


c i60 

IBcIfiiiaitar: 16324lS5fi®7«6i 

QME CoaiiltiBg »ii Pr«f«il©iial Stafliag 

7S Alljert Street, Suite 9§6 

Omwa^OE K1F5E7 


2018-01-30 ’ . 


The Contractor shall contime to provide the servkes In accordance with the terms and Gonditions of the original Contract 

«d ai ainnybiHmte tludri^ The Contract banmmkd as iidtows: 

lK>a mm eae- TeM ErtiaaM Coafe 

DELETE: $112,872 AO 
INSERTi S$238,1i0.72 

.lUBicf- Bagufameat SaaaMrr«- 2» Clas sififeathw of ferigBigl Rcamirii: iii aceordaage wifla TfffS Sismlw 

DELfSXEs 


Resource 

Reference 

Stream number & 

Ciassification/Sub 

Classfflcatton 

Level of 

Expertise 

Name of F¥c^»sed 

R^Htroe 

No. of 

Hours 

Ftrm Hourty 

Rate (GST/ 
HST exbs) 

Totel 

Evaluated 

Cwt 

la 

Stream 5 - Professional 
Sereicas, Subatream SA 

~ Rnancial Management 

asnlor 

QpINt Beonan 



|107,4i?.» 

Total Mmated C«fc 

f107,4S7.K 

Appilcabi* ¥««» 6ST |S%|: 

$5,374.ii 

TO*f 
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^uroe 

Stream number & 

Oasamcalon/Sub 

Level of 

Expertise 

NaneofPto|»86d 

Resource 

No. of 

Hours 

Fim Hoorif 
Rate COST/ 

HST extra) 

Tofel EwIutW 

Dost 

la 

Stream i - Professtonal 

Servktos, Sul^treain SA- 

Rnancial Management 

Senior 

Cynthia Beaman 

From Contact aarard to 

Fabruaiy^20'l8 




$70,948.35 

la 

Stream S - ProfeaslonaJ 

Services, Substream 5A- 
Rnandal Management 

Senior 

Hugh Ma^Baibaiii 

From February 5,2018 to 
Augu^ 81,2^18 



$155,871.38 

Total EstimaM Cost; 

$226,819.73 

Applicable Taa»8 GST C5%|: 

$11.3«.» 


TOTAL: 

'$238.180.?2 


aiHader Ctome 4.1 - Pcriad of Coatoact i 

DELETE: Ti» Work is to be performed daring the period &ran date of Contract Award to Marcli 31,2018 


INSERT: The Work is to be performed during tte period ftom dal® of Contract Award to Amnur.^i. 
4) Under p iansc <8.2 T injitafloii nf PhtaeMdltorei 

DELETE: Canada’s total liability under the Contract will not ecceed $107,497,50 GST eastra. 


IfiSlST: Canada’s totoi liability umier the Contract will not exceed $106,819.73 GST extra. 


Twilll V«1 b# «f Ail Awniiii gaf 




AU other terms and cDoditioiis lenndn the ffama. 
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S Isiiirf total fiae of ttiiiict 


We »hiowW^ mdpt of tMi Amejsdmejit iminba' 1 gairf, 

■poe to tlie TeiiBi «i Coirfiti« iet ail iwaa 

Sgaad, sralcd aid delwered on beMf of Ifcr 



ctoBmetor ' iMc 

Om MmsmM, F»lienf 

QMR Coniying & ftofsssional SfeifBng 

So^hwClssiBptgiie 

Tem Leiids', Pnwaant 


ZS1B 
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1. Security iequirement 
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1.1 The Contractor must, at all times during the performance of the Contract/Standing Offer, 

hold a valid Designated Organization Screening (DOS), issued by the Canadian and Industrial 
Security Directorate (CiSD), i’ublic Woriis and Government Services Canada (PWGSC). 

1.2 The Contractor personnel requiring access to PROTECTED information, assets or sensitive work 
site(s) must EACH hold a valid RELIABIUTY STATUS, granted or approved by CISD/ PWGSC. 

1.3 The Contractor MUST NOT remove any PROTECTED information or assets from the identified 
work site(s), and the Contractor must assure that its personnel are made aware of and comply 
with this restriction. 

1.4 Subcontracts which contain security requirements are NOT to be awarded without the prior 
written permission of CISD/ PWGSC. 

1.5 The Contractor must comply with the provisions of the: 

1. 1ns Generic Security Requirements Check List EN578'060502-SA1, EN578-060502-SA2, 
attached at Annex T" of the Contractor's Supply Arrangement for Temporary Help Services, 
incorporated herein by reference. 

2. Industrial Security Manual (Latest Edition). 

2. Statement of Work 


The Contractor must perform the Work in accordance with the Statement of Work. 

THS resource(s) must meet the Minimum Mandatory Qualifications detailed in the THS Supply 
Arrangement for the applicable classification and level of expertise. 

Classifications Table of Contents (Version 1) 

3. Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the 
Standard Acquisition Clauses and Conditirxis AAanual iraued by Public Works and Government Services 
Canada . 

3.1 General Conditions 

201 OB (2016-04-04) General Conditions - Professional Services (Medium Complexity) apply to and 
form part of the Contract. 

4. Term of Contract 

4.1 Perl«^ the Contract 

The period of the Contract is from October 16, ^17 to January 8, 2016 Inclusive. 
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The Contracting Authority for the Contract is: 


Name: 

Tltte: 

Department: 

Directorate: 

Address: 
Telephone: 
Facsimile; 
E-mail address: 


Alma Woyeda 

Procurement Officer 

Department of Indian Affairs and Northern Development 

Materiel and As^ts Management Directorate 

10 Wellington St. Gatineau, Quebec K1A 0H4 
CS19) 953-6153 
(SI 9) 953-7721 
alma.movedaecanada.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not 
perform work in excess of or outside the scope of the Contract based on verbal or written requests 

or instructions from anybody other than the Contracting Authority. 


5.2 Project Authority 


The Project Authority for the Contract is: 


Emile Wandji 
Director 

Department of Indian Affairs wid Northern Development 
Corporate Accounting and Reputing Directorate H 
10 Wellington St. Gatineau, Quebec K1A 0H4 ^ 

(819) 934-(B64 
(819) 953-3915 
Emite-Wepdpgapdns:; 


Name: 

Title: 

Department: 

Directorate: 

Address: 

Telephone: 

Facsimile; 

E-mail address; 

The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of 
the Work under the Contract. Technical mattws may be discussed with the Project Authority, 
however the Project Authority has no authority to authorize changes to the scope of the Work. 
Changes to the scope of the Work can only be made through a contract amendment issued by the 
Contracting Authority. 


S.3 Contractor's Representative 

Altis Human Resources Inc. 

102 Bank St. Suite 302 
Ottawa, ON KIP 5N4 

Name: 

Title: 

Telephone: 

Facsimile: 

E-mail address: @AltisProfessional.c6m 
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1.1 iasis of Payment 

The Contractor will be paid firm hourly rates as indicated herein, for work performed in accordance 

with the Contract. Goods and Services Tax or Harmonized Sates Tax (GST/HST) is extra, if 

applicable. 

6.2 Limitation of Expenditure 

1. Canada's total liability under the Contract will not exceed $ 37,414.35 GST or HST extra. 

2. No increase in the total liability of Canada or in the price of Work resulting from any design 
changes, modifications or interpretations of specifications, made by the Contractor, will be 
authorized or paid to the Contractor unle^ such changes, modifications or interpretations, 
have been approved, in writing, by the Contracting Authority for the Contract, prior to their 
incorporation into the Work. 

The Contractor will not be obliged to perform any work or provide any service that would 
cause the total liability of Canada to be exceeded without the prior written approval of the 
Contracting Authority. The Contractcx will notify the Contracting Authority in writing as to 
the adequacy of this sum when: 

i. it Is 75 percent committed, or 

ii. four (4) months prior to the Contract end date, or 

iii. )f the Contractor considers the funds provided are inadequate for the completion of 
the Work, whichever comes first. 

The above limitation of expenditure amount is included for the administrative purposes of 
Canada only and does not represent any commitment on the part of Canada to pay any 
amounts except as expressly set out In this Contract. 

3. In the event that the notification refers to inadequate funds, the Contractor will provide to 
the Contracting Authority in writing, an estimate for the additional funds required. 

Provision of such notification and estimate for the additional funds does not increase 
Canada's liability. 

6.3 Goods and Services Tax / Harmonized Sal» Tax (GST/HST) 

1, All prices and amounts of money in the Call-up/Contract are exclusive of Goods and 
Services Tax (GST) or Harmonized Sales Tax (HST), as applicable, unless otherwise 
indicated. The GST or HST, whichever is applicable, is extra to the price herein and will be 
paid by Canada. 

2. The estimated GST or HST to the extent applicable will be incorporated into all invoices and 
progress claims and shown as a separate item on Invoices and progress claims. All Items that 
are zero-rated, exempt or to which the GST or HST does not apply, are to be identified as 
such on all invoices. The Contractor agrees to remit to Canada Revenue Agency (CRA) any 
amounts of GST and HST paid or due. 

6.4 Method of Payment 

Payment by Canada for the Work will be made following delivery, inspection and acceptance of the 

Work and upon presentation of Invoices and any other substantiating documentation as Canada 

requires. 


mt6 

CtnasJ# 


TmvuNiiiiMaai 

OniA 


6 . 
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Payment by Credit Card 

Canada will pay Invsices m cxfitracts against the Supply Arsngemefit by* 

Visa 

___ Mastercird 
__X_ Dir«:t Deposit 


M costs and charges to the Contract may be verified by Canada before or after payment is made to 
the Contractor under the terms and condfttons of the extract. 

The amount clafmed under the terms and cemdittons of the Contract, as computed in accordance 
with the Basis of Payment, is subject to gos^mment audit. 

My ^yrnents made pending completion of the audit will be regarded as interim payments only and 
will be adjusted to the extent necessary to reflect die results of the said audit. If there has been an 
overpa^ent, it will be refunded promptly to Canada. Supporting information for each element of 

cost will be available and will be in sufflciait detail that an in-depth audit can be performed. 

I. Suitability of Sarvlces 


All services rendered may be reviewed within i reasonable time from commencement of the 
Contract on the basis of quality and adher&ice to Carmen’s schedule and standards. Resources 
assigned must be capable of performing the Contract at a level of competence considered 
acceptable by Canada. 

Should resources be found unsuitable and the Contractor Is notified within four (4) hours from the 
commencement of the start of his/her services, Canada will not be liable for payment to the 
Contraaor for that period, 

9 , Access to Canada’s Facilities 

1. The Contractor r«ource may be required to perferm the work on-site in Canada offices or 

off-site at the Contractors facilities, where applicable, 

2. Access to the following Canada faciliti^, equipment, documentation and personnel may be 

required during the Contract period in (M'der to perform the Work; 

i. Ctesignated UseCs premises; 

ii. Designated User's computer systems (micro computer network); 
lit. Documentation; 

Iv. Personnel for consultatwMi; and, 

V, Office space, telephones, desk space, manuals and terminals. 

3. Canada’s facilities, equipmm, documentatiai and personnel are not automatfcally at the 
di^Qsal of Iho Contractor* The Contfactor Is re^jonslble for tlniety Idtritlflcation of the 
need for access to the referenced fadlfttes, equipment, documentation and personnel. 

4. Subject to the approval of Canada, arr^mgeinents will be made for the Coitractor to access 
the required facilities, equipmeit, documentation and personnel at the Canada’s 
convenience. 
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Complfance with the certlffcatlons provided by the Contractor in its bid is a condition of the 

Contract and subject to verification by Canada during the term of the Contract. If the Contractor 

does not comply with any certification or it is determined that any certification made by the 

Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the right, 
pursuant to the default provision of the Contract, to terminate the Contract for default. 

11. SACC Manual Clauses 

The following table lists the Standard Acquisition Clauses and Conditions (SACC) manual clauses 
applicable: 


•«! 


IVsMaw piMoi H 
SwA» »»»«(»«»«!* 


10. Certifleations 


fiumim 

Date 

Description 

mm 

2008-05-12 

Repltcement of ^ecific Individtals 

B9028C 


Access to Facilities and Equipment 

A9062C 

2011-05-16 

Canadian Forces Site Regulations 

Amsc 

2010-01-11 

Government Site Regulatfans 

^711C 

iiiilllHi 

Time ¥erifliatian 

rrrrnsr 


Dfsoretionary Audit 


12. Applicable Laws 

The Contract must be interpreted and governed, and the relations between the parties determined, 
by the laws in force in Ontario. 

13. Priority of Documents 

If there is a discrepancy between the wording of any documents that appear on the list, the wording 
of the document that first appears on the list has priority over the wording of any document that 
subsequently appears on the list. 

1. the Articles of Agreement; 

2. 201DB (2016-04-04) Conditions - Professional Services (Medium Complexity); 

3. Annex "A” - Statement of Work; 

4. Annex “B” • Security Requirements Check List; 

5. the Contractor's THS Supply Arrangement (SA) no. EN578-060502/141 /IT 

6. the Contractor's bid dated September 21,2017 
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ANNEX "A- STATEMENT OF WORK 


. ;COy»TI» CLERK 
SW1 BACKGROUND 

To ®n®ure ssfvice delivery in line with the savice standards, the Accounting Hyb of the Corporate 
Reportini Directorate (CARD) within Corporate Accounting And Materiel Manaaement 
fC^MI n«ds temporary resources to backfill vacant positions due to employee d«artiire on 
asslgmnent and on leave. ’ 

SW2 SCOPE OF WORK 


Dir^tor of CARD requests the assistance of five (5) Intermediate Accounting Clerks to prwide 

transactions, Including reviewing client requests, entering transaction 
data m SAP, and foUowng up on (xitstandlng issues. 


SW3 TASKS 


Responsibilities will include but are not limited to: 

• Review client payment requests based on a 5-polnt checklist 

• Enter parent data into SAP 

• Verify status of the payment transaction 

• Enter Journal voucher far correcting entries 

• Process interdepartmental settlement transactions 

• Respond to questions and provide guidance to clients 

SW4 LEVEL OF EFFORT 

Temp Help services are required, on the basis of fivo'day per week. 


SW5 DEPARTMENTAL SUPPORT 

The following departmental supfwrt will be offered and cwnpleted by the Project Authority: 

« Logistta - facilities (r<»m and computer, boardroom) within DIAND, 

• Providing all documentation required/requested by the resource such as background 

documentation. 
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